
Instructions to pay an ITS Telecom Services Invoice issued in MAGIC after July 1, 2014 
TCode – FBV2 

 

 

 

 

Customers will continue to use the Online Telecom System (OTS) to find the detailed documentation for 
your ITS invoice as displayed above. 

1.  After review and approval of your invoice, make note of the new MAGIC Billing Document 
Reference Number in the top right corner of the first page. 



 

Next – Log into MAGIC and T-Code FBV2. 

Once in FBV2: 

2. Click on Document List 
 



 

 

3. In the Entered by field – enter SDIA followed by your Business Area Code. 
(Example – ITS Business Area is 1601 so we enter SDIA1601 with no spaces) 
 

4. Click Execute 



 

 

5. Use the MAGIC Billing Document Reference Number from your ITS Invoice in step 1 to find the 
MAGIC Billing document in the Reference Field and select by double clicking. 

 

 

 



 

 

6. To review the code structure (paying Cost Center and Fund Number) double click on the line 
items. 

 

 

 



 

 

7. Review the information and correct if necessary (additional detail is available by clicking More). 



 

 

 

8. Attach any desired supporting documentation using the Store Document – Open Text option. 

 

 

 



 

 

9. After review and corrections are complete – submit into workflow for payment by:  
Clicking Menu – Hover on Document – Click Complete 


