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By Mississippi law, K-12 schools are considered Governing Authorities and are not under ITS purview. However, ITS makes its
procurement services available to K-12 schools for those schools who request them. K-12 Schools may use the ITS Express Products
Lists (EPLS) up to the dollar limitation described on each EPL. There is no charge for using the EPLs. If a K-12 School needs to
exceed the EPL dollar limitation, they would need to come to ITS for additional approval and in most cases there will be an associated
staff processing charge from ITS.

K-12 schools using the EPLs must follow all EPL guidelines. In particular, please review:

0 The Instructions for Use that accompany each EPL. These are found with the Adobe version of the EPL. To access all EPLSs,
go to http://www.its.ms.gov/EPL .shtml. It is important to use “EPL Best Practices” in order to get the lowest and best pricing.
When the matrix below recites that your written quotations from EPL vendors must be “tracked to EPL Pricing,” at a minimum
you must include a copy of the EPL showing each product being purchased and a written explanation from the vendor for any
purchase involving substitution, as described in the Instructions for Use.

0 The “Per Project” definition. Each EPL limit is “per project.” See the Procurement Handbook on the ITS Website,
http://dsitspe01.its.ms.gov/its/procman.nsf/TOC4?OpenView, Section 005-600. If you are dividing a dollar amount above the
EPL Limit among several “projects,” you need to be able to justify in your project file that these are separate projects. These
are suggested guidelines. The Office of the State Auditor is the approving agency for your decision.

o “Setting a Manufacturer Standard, Section 019-030 of the Procurement Handbook. If you send in a request to ITS for a
specific manufacturer or product, you need to provide documentation to justify that standard.
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